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Manipura, zavod za svetovanje in kreativno delo z mladimi in družinami

Mlaka 2a, 4275 Begunje na Gorenjskem, Slovenija

gsm: 051 412 567, info@zavod-manipura.org, www.zavod-manipura.org


Dear volunteer!
We are looking forward to welcome you in our organization! To make your stay at our place as pleasant as possible for everybody, we prepared for you this information about the basic rules that need to be respected. Being aware of the rules in advance means no misunderstandings and bad feelings later. 

What to do?

1. Read the “Code of conduct and the house rules” carefully together with your sending organization.

2. Let us know if you have any questions.
3. Confirm with your signature, that you will respect this rules.
4. Send us a scan of your signature.

5. Jump on the plane (.
CODE OF CONDUCT AND THE HOUSE RULES
for EVS volunteers in Vila Čira Čara – Zavod Manipura

I undersigned, __________________________________________________ (full name) hereby declare that I commit myself to the following code of conduct and the house rules:

1. Taking care of the house and facilities:
· I will not cause on purpose any damage to the house, inside neither outside. When I notice that damage has been made I will immediately report this and I will only try to repair it when I have received the request to do it or when there is a direct emergency.

· I will respect all furniture, all household material, kitchen and cleaning material and report immediately when a fault or damage is noticed.

· I will never leave the house unlocked when I leave the house and during the night.

· I will respect and take good care of the bicycles, helmets, lockers and keys and safety jackets. I will never leave the bicycle unlocked and always put it in the garage when I return to Vila Čira Čara. 

· I will take good care of the electronic bus ticket and I am aware that in case I lose it I need to pay 6,5 EUR for a new one. If I lose the ticket I also lose the money that was put on the ticket by the hosting organization.
· In case that I cause any damage I will cover the costs.
2. Respecting the environment and the use of the washing machine:

· I will respect the rules about the recycling.

· I will turn off the lights and other electrical appliances when they are not necessary.

· I will use the water sparingly.
· I’m aware that there is a possibility to use the washing machine 4 times per week – one day for white underwear, socks and towels, second day for dark underwear, socks and towels, third day light clothes 40 degrees and the fourth day dark clothes 40 degrees. The washing machine can be only used when there are enough dirty clothes for a full machine and this means that the clothes of different volunteers are being washed together. If I don’t want to wash my clothes together with the clothes of other volunteers I should bring more clothes with me.
· There is no drying machine for the clothes available and in case of bad weather and in the winter it can take 2 days for the clothes to get dry.

· It is not possible to wash the shoes in the washing machine.
3. Personal safety:

· I will always wear helmet when I bike and I will not bike when it’s dark.
· I will make myself visible for the cars if I walk around when it’s dark.

· I will always turn off the electrical appliances after usage.

· In case of fire or a severe accident when the urgent medical help is needed I will call 112.
4. Conflict solving:

· I will try to solve the conflicts with other people in a peaceful way and ask for the help of the mentor or the coordinator when necessary.

· I will never use verbal or physical aggression.

5. Consuming of alcohol:

· I commit myself not to use any kind of alcohol in the house or on the domain. I will not bring any alcohol to Vila Čira Čara and I will not consume it in case that other volunteers bring it.
· When I go out I will also respect the good image of the hosting organization and I will not get drunk or do damage to public facilities or property of the neighbours. 

· Next to this I am aware that the use of alcohol in public areas is forbidden in Slovenia.
6. Smoking:

· If I am a smoker I will only smoke, when I am on the domain, on the terrace (balcony) and only when there are no children present and not during the activities.

· I will put the cigarette brands only into the ash tray, clean the ash tray every day and pay attention to safety so there will be no danger of fire. 
7. Drugs and other illegal substances:

· I confirm that I know that consumption of any kind of illegal substances such as drugs (all kinds of, also marihuana) is absolute forbidden, even in the personal free time. If the hosting organization notices that I have used illegal substances they can and will end the project and I will be denied the access to the domain and the house. 
8. Visitors:

· Due to the safety reasons of other volunteers and of the house and to keep up the good reputation, I will not invite and receive other persons to the domain or the house. It is forbidden to organize parties or celebrations without asking permission to the coordinator of the hosting organization. 
9. Noise and night silence:

· In order to respect the neighbours it is not allowed to make noise or play the music loud.

· There should be night silence between 22.h and 6.h a.m..

· The police fine for interrupting night silence, too much noise or inappropriate behavior in public in Slovenia is around 200 EUR.
10.  Work with the children, disabled people and other clients of Vila Čira Čara:
· I will treat all the clients of Vila Čira Čara with decency and respect. 

· I will follow the instructions about the work with children which I will get from the mentors.

· It is not allowed to share any personal or general stories of trauma, violence or abuse with children.

· Any kind of sexual contact with children is strictly forbidden and will be prosecuted by the police!
Date and place: _________________________________________

Signature of the volunteer: _______________________________________

Signature of the representative of the sending organization: _____________________________
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